
How to Log in to Google Drive 

 

Before you begin you will need the encrypted email sent by the PAA IT department to your personal 
email address which contains your passwords for onboarding. 

It is encouraged to complete these steps from a desktop or laptop as the screenshots in this document 
will differ on a mobile device. 

1. Navigate to https://drive.google.com/ 
2. If you are signed into another Google account, you may be brought to your personal Google 

Drive. To sign out of the personal Google account, click the profile image in the top right corner 
and click “Sign Out”. 

 

3. If you are not signed into an account, you will be brought to a screen like the one below. Click 
the “Sign in” button in the upper right. 
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4. Enter your PAA email (first.last@provanesthesiology.com) and click “Next”.  
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5. On the next screen enter your password (included in the encrypted email to sent to you by the 
PAA IT team) and click “Next”. 

 

 

 

 

 

 

 

 

 

 



 

6. You will be brought to a screen that says, “Welcome to your new account”. Click “I understand”. 

 

 

 

 

 

 

 

 

 



 

7. Enter a new password and click “Change password”. 

 

 

 

 

 



 

8. You will then be asked to setup 2-step verification for your account. Enter your phone number 
and click “Next”. 

 

 

 

 



 

9. Enter the code which was texted to you and click “Next”. 

 

10. Click “Turn On”. 

 



 

11. You will then be taken to the Security section of your Google account. 

 

12. You may now navigate back to https://drive.google.com/. To view folders which have been 
shared view you may click “Shared drives” in the left-hand navigation pane. 
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